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1| Recruitment Example:
Inviting Students to Participate
in a Focus Group

Dear Student:

[College Name] invites you to participate in a focus group interview among a small group of stu-
dents like yourself. The purpose of this study is to better understand student experiences at [Col-
lege Name] in order to identify ways that the college can improve its services to students.

The study will require no more than [estimated time] hours of your time. The atmosphere is kept
relaxed, and previous participants have told us that they have found the experience quite interesting
and worthwhile. In appreciation for your participation, you will receive [compensation amount].

If you would like to participate in this study, you can set up an appointment by calling [contact
person name and phone number]. When you call, please indicate you are calling about the [College
Name] study. Should you get voicemail, please do the following:

Leave your name and daytime number and say you are calling about the [College Name] study. We
will return your call as soon as possible.

Please indicate which date you would like to attend:
[Day of week and date]  [First time slot] OR [Second time slot]

[Day of week and date]  [First time slot] OR [Second time slot]

Since each time slot in the study is limited to a specific number of people who qualify, calling us
quickly will improve your chances of becoming one of the limited number of students who will
participate in this study.

Your input is valuable to us, and we hope you are able to participate.
Sincerely,
[Staff Member Name]

[Staff Member Title]
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2 | Informed Consent Example:
Student Focus Group Consent
Form

To be handed out at the focus group and signed before students begin participation.

[College Name]
INFORMED CONSENT

DESCRIPTION OF THE RESEARCH: You are invited to participate in a research study on stu-
dents’ experiences at [College Name], which is designed to gather feedback to help improve the

college’s practices. You will be asked to share your experiences at [College Name] in a focus group
with other current [College Name] students. The conversation will be audio-recorded with your
permission and used for research purposes only.

RISKS AND BENEFITS: The research has the potential risk inherent in focus groups of sharing per-
sonal opinions or information with a group of individuals who will know each other. Your partici-

pation in this focus group is voluntary, so you may choose not to respond to a particular question if
you do not wish to. Beyond this group, your identity will remain confidential. The potential benefit
from your participation is contributing to the improvement of the college’s programs. There are no

negative consequences if you do not wish to participate in the research.

PAYMENTS: You will receive [incentive] as payment for your participation.

DATA STORAGE TO PROTECT CONFIDENTIALITY: Confidentiality will be ensured through-
out the research. You will not be identified by name or any specific identifiers in any reports or

documents. Data will be stored in the locked offices of [College Name| personnel and will be used
only for professional research purposes.

TIME INVOLVEMENT: Your participation will take approximately [estimated time].

HOW WILL RESULTS BE USED: The results of the study will be used to identify ways [College
Name| may better serve its students.
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PARTICIPANT’S RIGHTS

e Thaveread and discussed the Research Description with the researcher. I have had the

opportunity to ask questions about the purposes and procedures regarding this study.

* My participation in research is voluntary.  may refuse to participate or withdraw from

participation at any time without jeopardy to student status or other entitlements.
*  Theresearcher may withdraw me from the research at his/her professional discretion.

e If, during the course of the study, significant new information that has been developed
becomes available which may relate to my willingness to continue to participate, the

investigator will provide this information to me.

* Anyinformation derived from the research project that personally identifies me will
not be voluntarily released or disclosed without my separate consent, except as spe-
cifically required by law.

* Ifatany time I have any questions regarding the research or my participation, I can
contact the investigator, who will answer my questions. The investigator’s phone

number is [phone number].

o Ifatany time I have comments, or concerns regarding the conduct of the research or
questions about my rights as a research subject, I should contact the [College Name]
Institutional Review Board /IRB. The phone number for the IRB is [phone number].
Or, I can write to the IRB at [address].

* Ishould receive a copy of the Research Description and this Participant’s Rights docu-

ment.

*  The focus group discussion will be audiotaped, and the audio files will be accessed
only by the principal investigator and members of the research team. Please choose

one:

[0 Iconsenttobeaudio/video taped.

[J 1do NOT consent to being video,/audio taped.

My signature means that I agree to participate in this study.

Participant’s signature: Date: / /

Name:
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3 | Interview Protocol Example:
Faculty and Staff
Semi-Structured Interview

Initial Interview Protocol

*  Whatis your role at the college, and how long have you been in that role?

* Based on your experiences working with new students, is there anything about the
enrollment process at [College Name] that students find particularly confusing or

frustrating?

*  How helpful do you think the current orientation is? (Probe: Are there any ways in
which you think it ought to be changed?)

*  Once students are enrolled and begin taking classes, what kinds of things do they

come to you for during the first two semesters?
*  Whatinformation do students need in order to make good decisions about:
o course selection?
0 major or program selection?
o transfer programs or schools?

* Do youshow students how to use the online degree audit? (Probe: Why or why not?)

*  Are there any issues that students come to you for that you feel they could handle

themselves if they knew how to find the right information?

e Why do you think you were selected to serve on this committee?

* The mission of the committee you’re serving on is to [insert mission here]. How do
you feel about that mission? (Probe: If that mission is accomplished, do you think it

will make a big difference to student success? Why or why not?)

* Ifyouhad your own way, what would you want the result of this committee’s work to
look like?

* Do you think the final product is likely to match your vision? Why or why not?

* Do you have any concerns about problems or challenges the committee might en-

counter? If so, do you have any ideas about how to work through those problems?
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e What have you heard about the work of the [orientation/information review] com-

mittee?

*  How do you feel about what they are trying to do? (Probe: Do you think their work
will make a big difference to student success? Why or why not?)

* Do you have any concerns about their work? If so, do you have any suggestions about

how to deal with those potential problems?

Follow-Up Interview Protocol

* How do you feel about the changes to orientation?

* How do you feel about the work that’s been done by the information review commit-
tee? (Probe: Do you think it’s going to be easier now for students to understand the
pros and cons of different programs, or to make good decisions about the courses they
need to take? Why or why not?)

* Tunderstand the committee has done a lot of work over the past year, including [sum-
marize what committee has done]. What has your particular role been in this process?
(Potential probe: How would other committee members describe your contribution or
impact?)

* How do you feel about what the committee accomplished? (Probe: Do you think the
committee’s work will make a big difference to student success? Why or why not?)

e What did the committee do well? What made that possible?

*  Were there any stumbling blocks or barriers you encountered? If so, how did you work
through them?

*  Ifthey feel the committee was not as effective as it could have been: Is there anything
that you think, had it been done differently, that might have made the committee’s

work more successful?

» Ifthey expressed a worry in last interview that hasn’t yet been brought up: In our last
interview, you mentioned [summarize some of respondent’s worries from first inter-

view]. Did that end up being an issue? If so, how did you work through it?

*  Follow-up for those also in a counseling/advising role: Based on the changes recom-
mended by the committee, how has or will your job really be affected? What is the
lesson to take away from this, especially as it applies to other schools?

»  Partof the purpose of this research is to provide an example for other colleges to fol-
low in their own attempts to improve student success. What would be your advice to

other colleges that want to do something similar?
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* How do you feel about the changes that have happened as a result of the [orientation/
information review| committee?

e Inourlastinterview, you mentioned [summarize some of respondent’s worries from
firstinterview]. Did that end up being an issue?

»  Partof the purpose of this research is to provide an example for other colleges to fol-
low in their own attempts to improve student success. What would be your advice to

other colleges that want to do something similar?
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4| Focus Group Protocol
Example: Student Focus Group,
Exploratory Phase

Provide brief background of study and follow informed consent process, if required by
college’s IRB.

Participant Introductions and Study Goals

First, let’s go around and have everyone introduce yourselves. Tell us your program—or if you
haven’t decided on one yet, what you think you’re interested in—and also let us know if you’re
interested in eventually transferring to a four-year school.

Great. We're hosting this discussion because the college wants to understand the issues that
students face in making decisions—about things like enrollment, courses, programs of study, and
whether and where to transfer. We hope we can identify ways for the college to improve programs
and services, to make your student experience less complicated and more straightforward.

Discussion 1: Enroliment

We’ll start by talking about the enrollment process. By enrollment, I mean the entire process from
when you first contacted [College Name] to when you began classes. So that includes things like
applying for admission, applying for financial aid, placement testing, orientation, meeting with
counselors or advisors, and registering and paying for classes.

e Were there parts of the enrollment process that were particularly confusing or chal-
lenging?
*  Looking back, what information would have made the enrollment process easier?
*  How many of you attended an orientation at [College Name]?
o Wasitan online orientation, or did you come to campus?

o Whatwasitlike?

0 Was there information that would have been helpful to have been covered in your
orientation?

*  How many of you registered for classes using [college’s online portal]?

o Did yourun into any problems when you used [college’s online portal] to register
for classes?

o How could [college’s online portal] be changed to make it easier to use?

* Did you meet with a counselor or advisor for a course planning session?

o Ifyes: How did they help you choose courses for the first semester?

o Ifno: How did you choose what courses to take that semester?
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Discussion 2: Post-Enrolilment

Now we’re going to focus more on your experiences after you first enrolled, in your first or second
semester of school, as you tried to choose a program of study, choose specific courses to take in the
next semester, or choose a transfer school (if that is your goal).

First, think about how you go about choosing courses for the next semester.

*  Whatkind of information do you use to help choose your courses?
e Where do you get this information?
*  Whatinformation or resources do you wish you had, to help you choose courses?

For those of you who have decided on a major or program of study...

* How did you come to choose your program?

* Inwhat ways could [College Name]| have been more helpful in making this decision?
For those of you who have not yet decided on a program...

* Do you have a sense of how you will go about deciding upon a program?

*  What could [College Name] do to help you make a good decision?

For those of you who are interested in transferring to a four-year college...

*  What factors are most important in making your decision on which school to transfer
to?

* How do you seek out this kind of information?
Have you met with counselors or advisors since enrollment?
e Ifnot, why not?

For those of you who have met with a counselor or advisor:

* Did they help you choose courses? (Probe: How did that work? Or see other potential
probes below.)

»  Did they help you choose a major/program of study? (Probe as necessary.)
* Did they help you choose a transfer college? (Probe as necessary.)

*  What other topics have you gone to a counselor to discuss?
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Conclusion

We are almost out of time, so I just have a couple of general questions to wrap things up.

* Based on your experience, what advice would you give to other students starting the

enrollment process at [College Name]?

*  Any other comments or suggestions on what [College Name] can do to make this type

of decision-making easier for students in the future?

Thank you so much for your time; this was really useful feedback. We appreciate you taking the
time to share your insights and opinions. Please let us know if you have questions or additional
thoughts.

Additional follow-up questions/probes to encourage more in-depth responses throughout the discus-

sion, when and if needed.
* Canyou tell us more about that?
*  What was that experience like? / How did you feel about that?
*  How did you know what to do? / How did you figure it out?
* Did you have any questions?
e Where did you go for help?
*  Was thatimportant to you?

e  Why was that?
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5| Performance Data Example:
Focus Group Scenarios

Below, we provide example scenarios for three different types of self-advising top-

ics: choosing a program of study, choosing a transfer school, and choosing courses.

To cover the scope of programs, transfer destinations, and courses provided at your
institution, you may wish to create several variations on each type of scenario.

Scenario Example 1: Choosing a Program of Study

YOUR PROBLEM: You've never been to college before, and you decide to start at [College Name]
next semester. You've always liked the health field, and you hope to work in that field eventually.
Your parents have agreed to help pay for your education, but they expect that when you finish,
you’ll be qualified to get a job with a starting salary of at least $30,000. To get started, you want to
declare a major (or program of study) at [College Name], but you have no idea which program you
should declare, or how much education you’ll need to meet your starting salary goal.

YOUR SOLUTION: Use the provided materials and the [College Name] website to: (1) search for
a health-related program of study that will help you meet your salary goals, and (2) learn some basic
information about this program that will allow you to answer the questions on the following page.

1. What program (or major) should I pursue at [College Name]?
2. I can start taking courses right away in my health program.
O Yes [  No, there are prerequisites I need to take first.
3. The majority of the courses in my program can be completed at which campus?
O [Location] O  [Location] O  [Location]
4. The health program in which I'm interested is a Selective Admission program.
O Yes O No
S. When I've finished this program at [College Name], what type of degree will I have
earned?

O No degree; it’s a noncredit program.
O Certificate
0  Associate degree

6. What will I need to do with my education after finishing this program at [College Name]?

I Tllbe done; finishing the program at [College Name]| should allow me to meet
my goals.

O rllneedto transfertoa four-year college, since I'll probably need at least a bach-
elor’s degree to meet my goals.
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Ifyou decide that you will need to transfer, also answer the following questions about transfer.

7. How many of the credits from this program will transfer toward a bachelor’s degree?
O All of my credits from this program will transfer.
[0  Most of my credits from this program will transfer.
O 1t depends on where I transfer and what my major is.

8. How do I learn about transferring (transfer guide, how to apply, admissions procedures,
etc.) to another university/college?

Visit the university or college I'm planning or considering attending

Visit the Articulation and Transfer office at [College Name]

Visit the Counseling and Advising office at [College Name]

o000

Visit the Career Services office at [College Name]

Scenario Example 2: Choosing a Transfer School

YOUR PROBLEM: You want to earn a bachelor’s degree in journalism. You’ve already completed
6 courses at [College Name], and you decide it’s time to transfer to a four-year school. You wanta
school that offers a program that will accept all 6 of your [College Name] courses as counting toward
their journalism bachelor’s degree. The 6 [College Name] courses you have already completed are:

ENGL 1180 A
PSYC1010 A
HUMN 1210 B-
ENGL 1190 B+
SPAN 1260 A-
PHIL 2200 C+

YOUR SOLUTION: Use the [College Name] website to search for information on journalism pro-
grams offered at transfer schools partnering with [College Name]. Choose the transfer school that will
acceptall the courses you've taken into its journalism bachelor’s degree program (or if none of them
will accept all, choose the school that will accept the most). Also learn some basic information about
this transfer school that will allow you to answer the questions on the following page.

1. What transfer college/university at the University Center seems like your best option?
2. Which of your completed courses will this transfer college/university accept as counting
toward its journalism degree?
0 ENGL1180 O psycio10
O HuMNI1210 0 ENGL1190
O spaN1260 0 PHIL2200
3. Whatis the minimum cumulative GPA (grade pointaverage) required

for admission to this transfer college/university’s journalism program?
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4. What is the maximum number of [College Name] credits accepted by this
college/university’s journalism program?

O 32 O 62
O o2 O 124

5. Does this college /university require you to complete an associate degree before you can
transfer to their journalism program?

O Yes O o

Scenario Example 3: Choosing Courses

YOUR PROBLEM: You've never been to college before, and you decide to start at [College Name]
next semester. Eventually, you want to get an associate degree in business management. You’re in a
great situation: You did well on the placement test, so you can start college-level courses right away;
and you can afford to go to school full-time. To get started, you need some basic information about
the program, including which college-level courses you ought to take.

YOUR SOLUTION: Use the provided materials and the [College Name] website to search for
basic information on the business management associate degree that will allow you to answer the
questions on the following page.

1. I can start taking courses right away in the business management program.
O ves O No, there are arts and sciences courses I need to take first.
2. The associate degree in business management requires the completion of at least one math
course.
O Yes O wNo
3. The associate degree in business management requires the completion of a PHED 2000 or
higher class.
O Yes O No
4. How many credits are required to complete the associate degree in business management?

O 1s O 2425
O 62 O 90
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6 | Survey Example: Post-
Orientation Survey Questions

Have you chosen a specific area of study yet?
0 No—Ihavenoidea yet which area(s) [ want to study.

Maybe—1I have two or three areas I'm particularly interested in, and I'm trying to nar-
row down my choice.

O
1  Yes—Iplan to study in the area of:
O

Notapplicable—I'm only taking a few courses here and don’t plan to focus on a par-
ticular academic area of study.

Are you interested in eventually transferring to a specific four-year school?
0 No—Ihaveno plans to go to a four-year school.
[J Maybe—Imight want to go to a four-year school eventually, but I'm not sure where.

0  Yes—Ieventually want to transfer to:

The functions available in [online student portal]

[ Notatall helpful [0 Somewhat helpful O Very helpful
How to log into and use [online student portal]

0 Notatall helpful 0 Somewhat helpful O Very helpful
How to read and understand the course catalog

[ Notatall helpful [1 Somewhat helpful [ Very helpful
How to read and understand a program plan

[ Notatall helpful [0 Somewhat helpful O Very helpful
How to read and understand the schedule of classes

0 Notatall helpful 0 Somewhat helpful O Very helpful
My options in terms of what academic areas I could study at [College Name]

[ Notatall helpful [1 Somewhat helpful [ Very helpful
My options in terms of four-year schools I could transfer to

[ Notatall helpful [0 Somewhat helpful O Very helpful
Which courses I should take in the upcoming semester

0 Notatall helpful 0 Somewhat helpful O Very helpful
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How to register for courses

0 Notatall helpful 0 Somewhat helpful O Very helpful

How I can get more information on areas of study, transfer options, and which courses to take
[ Notatall helpful [1 Somewhat helpful [ Very helpful
How I can get more information on employment and career options

O Notatall helpful O Somewhat helpful O Very helpful
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7| Additional Resources for
Survey Research

(1) Fowler, E.J., Jr. (Ed.). (2009). Survey research methods (4th ed., Vol. 1). Thousand Oaks, CA:
Sage Publications.

(2) Rea, L. M., & Parker, R. A. (2012). Designing and conducting survey research: A comprehensive
guide (3rd ed.). San Francisco, CA: Jossey-Bass.



APPENDIX — SAMPLE DOCUMENTS / JUNE 2014 / SIMPLIFYING COMPLEXITY IN THE STUDENT EXPERIENCE

8| Recruitment Example:
Inviting Faculty and Staff to
Participate in a Work Team

From: [Key Administrator]
Subject: [Research Study]

As most of you know, the college has been working with the [Research Institute| on a project en-
titled [Project Name]. [4-5 sentence description of project and goals]. We would like to include you
on the work team to address [focus of working group].

I have attached a draft work plan for the group which includes a tentative timetable. My hope is

that the first meeting can be used to better define the work plan and develop a realistic timeframe to
accomplish the tasks. The goal is to implement a redesigned [outcome] for [date] so that [rationale
for date]. The [types of recipients of this email] copied on this email are the content experts and have
been working toward [outcome] for some time. I look forward to collectively brainstorming on
what [focus of working group] at [College Name]| can be like in the future.

[Short description of the team’s leadership and role in project.]| We are inviting you to become mem-
bers of this team, which would consist of the following members, if you all choose to participate:

» [Listofallindividuals included on the email and invited to join, along with their titles.|

I would like to hold a kickoff meeting on [date] in [location] from [time] (lunch will be served).

Please confirm your willingness to serve on this work-team as well as your availability for the
kickoff meeting on [date]. We do have an aggressive timeline to follow to make substantive
changes to [outcome] by [date], but we must adhere to this timeframe in order to meet the re-
quirements of the grant.

To get everyone engaged, I encourage you to review what other institutions are doing. While some
of you may be familiar with what other institutions do, I have been reviewing interventions that
peer institutions have implemented, including [programs,/schools undertaking similar change
initiatives with brief sentence linking them to potential focus of the work group]. I encourage you
to review this information prior to the meeting on [date of meeting].

[ would be happy to answer any questions, should you have any. I look forward to working on this
exciting project.

Thanks,

[Key Administrator]
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9| Meeting Agenda Example

[Name] Work Team

[Date]

[Time]

[Location]

AGENDA

1. Welcome and introductions

2. Review of past meeting minutes

3. Report back on action items from last meeting
a.  ABC—[name of team member responsible]

b. XYZ—[name of team member responsible]

4. Overall work team update

S. Other work team update [if project divided between teams]

6. Institutional project update

7. Project time tracker forms [Remind team members to submit if tracking time and effort

on project.]
8. Next steps [Identify action items for next meeting.]

9. Future meeting dates and time

a.  Nextmeeting: [date, time, location]
10. Other

11. Adjourn
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10 | Organization Charts for
Macomb’s Work Teams

Orientation Work Team

CHAIR
Dean of Students

Project Manager
Manager of
Counseling /
Advising

Clerical Support

Team Member Team Member Team Member Team Member Team Member Team Member
Academic Counselors (2) Assistant Director Manager of Manager of VP of Student
Advisors (3) of Enrollment Financial Aid Student Life and Services
Services Leadership

Information Review Work Team

CHAIR
VP of Student Services

Project Managers
Provost’s Office Administrator
Director of Career Services

Clerical Support

Academic Affairs Student Services Marketing
Faculty Member / Curriculum Committee Rep Dean of Students Manager of Marketing Information
Associate Dean of Arts and Sciences Academic Advisor | Systems

Associate Dean of Business
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11| Old vs. New Entry Process Guide

Old Entry Process Guide: “7 Easy Steps”

Admission & Registration—7 Easy Steps

Step 1-Admission

* Apply onling at www.macomb.edu or complefe an Applcation
for Admission and submit to the Enrollment Office in G Building
al South or Conter Campus

= Submil final high school transcript (cumant high school students

may apply without final iranscripds)

(Optional) Submi transcripts from all colleges previously

atiended

+ (Opticnal) Atbend a “Getting Started at Macomb” workshop,

+» [For questions regarding the admissions process, please
contact the Enroliment Office or visit www. macomb, edu

Step 2=Financial Aid

This step may be optiona!

= Students are encouraged bo file Tor fnancial asd 1o help with
educalional expenses,

* The college partcpates in a vanaty of financial aid
programs including scholarships, grants, loans, and
employment opportunities.

= Complete the Frea Application for Federal Student
Ald (FAFSA). This can be complated onbne at
www. fafsa.gov. Macomb's School Code: 008006

= Please contact the Financial Axd Office at finaid@@macomo.adu
for further infoemation regarding the application process and
eligibdity requirements of visit www.macomb.edu

Step 3=Photo 1.D.
= Al new sludents are reguired 1o have a Macomb OneCard
Student LD,

= Following application for admission, go 1o the Student Life &
Leadership Office fo have your pholo taken (a valid driver's
beensalfstate LD, is required). Offices are located in G110 at
Center Campus, and K251 al South Camgus

= The Placement olfice will confinm your phato hags baen lakan
priar Lo you in for placement besting. You must have
your pholo taken PRIOR lo your placemean best

Step 4-Placement Testing

= Most new students io Macomb will be required fo
complate placement testing in mathematics, reading and
English {writing]

* Results will ba utilized to recommend courses appropriate for
the students skill bevel

+ Students are encouraged o do some preparation prior io
fosting,

= Tha Placemend Testing office can provide test information and

nks to Infemat practice tests and other rescurces.

Some students may be exempl—please consult the

Schedule of Classes. Testing will take approximately twa and

one-half hours

Step 5=New Student Orientation/Course
Planning Session
* Following placement testing you must visil the Counsaling &
Academic Advigsing Office for your Mew Sludent Crienlalion
oplians
= Option 1 New-Studen! Orientation Online, you mus! have a
minimum reading placement score of 80 or higher

on the COMPASS Test or 36 or higher on the Assel
Tesl You will nead o attend a Course Planm
Session on campus follpwing the comgletion
onling orientation.
Mew-Student Onentation On-Campus, you will mest
with professional staff that will help you become
famaliar with the college, inberprat your placament
testing scores, discuss the registration procass,
and assist with the sedection of courses for your firsq
wear.
= A kst of onentation sessions for students with special needs.
or fior thosa wha do not meet the minimum COMPASS scores
required o complete the New Student Orantation Online can
be cbtained in the Counsaling & Academic Advising Office or
onling at waw.macomb.edu (search Orientation)
= Pleasa consult the Schedule of Classas for additional
information.

wour

- Option 2

Slep 6-Register for Classes
» Following orientation, students ane ready 1o register for classes.

= Students can register online by using WebAdvisor on our
websile al www macomboedu, click on WebAdvisor Lnﬁﬂ.
Tulorials on how 1o use WebAdvisor and Search for Sections
are avalable on waw Maocsmb adu K&ﬂ'ﬂl‘d saarch: Tulonals.

ralion Stalements are avallable on WebAdvisor, They

will also be avadable a1 the Enroliment Office upon reguest with
proper phata 1.0,

« This r&mmwopmn allws studants 1o add or drop courses
and obtain account balances.

« On-campus Fegistraton allws registration in parson and
s only oflered a few days before the baginning of classes
each barm.

Step 7-Pay Tuition and Fees

= Your luition and feas can be paid al the time of regisiration or
bry the paymenl due date

+ We accepl cash, checks, money orders, MaslerCarnd, Visa, and

Discover in person and MasterCard, Visa, Discover, and checks

on Webddvisor

Cashier's office is located al South Campus in G building,

roorm 302, and Cenler Campus in G building, room 131,

Drop boxes are ncaled al the Cashier's oflices during regular

business hours

+ Sponsored Billing Authorization Toms musl be mailed or faxed
1 the Financial Senvices ollice priof lo paymen due date.

.

Other Things to Consider-Tuition, Fees,

and Books

+ Please pay parlicular attention 1o the due date for tuition and
fees.

Failure 1o pay by the established date may result in classes
being dropped. and you will kave 1o regisler again.

The firad term you regisler for a credil class, a Macomib
OneCand will be sanl to you by mail. Use the card 1o visil

wiww, MacombOneCard com and activate a refund preference
= Books, supplies and other materials can be purchased through
the bockstore of onling. Please bring a printout of your class
schedule at the time of purchase, Be certain bo retain purchass
recespts in the evenl ilems need 1o be exchanged of relumed.
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New Entry Process Guide: “Easy Start 1-2-3”

How to Get Started:
.
EASE NOTE: Starting af AMdacoml i sazy, b ¢
will take move thar one day fo complala thess sieps
Discover Online Connect Advance at Macomb
fi¢ your cum pace) On-Campus Online or On-Campus
Vou e syt AckAryidhvitor {aparaimansdy 3 hed.day (Coudd be complided dinmetly
Femmalioalvisit] iFvou have any Lo En W after'smp 3f
guesfions duriag ihis stag PLEASE NOVE: A volig
dkwrr’s hoense oty
Camplete an Application bl e Mr}ﬂrrinr Classes

STuhents an regaster onfine teough WebAdvicor ot

1 Apply ondine at www.macomb odu ar clirking nn 1he Wiebhdmar

wimisinn and  Meet with an Academic Semu TR,

! ” Login buttcn Tutonials on how o s Webhdvisor
Bulting G 1|' - i focated i Advisor for “Starting at il v 10 Srarch bar Sel Do ane availabile o
ST n I i, CHRNRE. Macomb® weanw e ey ke it Wit

#  Mams inqued an officlal wanicsipl e
all colieges previously aftended be sent
Enraliment Office at Macam

Ol winil Counneling & Academic furorial]
Aiving hecated in Duiklng Wal [ Be sure o carelully seview Teremy & Cosditions
ERher Campus which y we limee of regairation
(. mazomid edutermacondttions]

Apply for Finoncisl Aid Chtaln a Macomb OneCard
st ths crbse | e Appicaton o fderdd L 5010 1 Macomb DneCard Office Pary for Classes

d 3% warsefahia gov. Macamb's ta hatve yor phivto dskes foryer [ Tultion end lees must be pald at
Sitvs] et DOE00E Macomb Omelard [stadent K.
Offices are
‘

abde on
(hevwand searth: pasmen

] The coflage participates in o variety
of limamcial akd programs |nclading
s haladvige, grimts, ko, o ikt
spportunitiey. Far more information, ploase
wisit Macomb’ | Ald website at
ancislmid

1 Chezk, iasterCad, Vi, o

Roon ¥51. Cand il
1 ek aftrr yau tegivler lor
your first claises

= Pay In-pesson uss
Mot Caned, Vi,

chack, manty orter,
#1h
ed at Canter Campus Buliding G

Y Take t lacement Ti rh = -
Participate in New Student he Placemunt Test or South Campus Building G
Orientation Testing is on campys and given o W12

Al Wt i Laski. in will Take + Sponscred Biling suth
& im o alaly twa heurs 19 vt (o Do s O

arientabion and ca oxmplone. Placement Testing i ereces olfice 51 AL 4

LT

widl b el

can be compheted from any comguter with

Vet Booeka, 1t will take sqpeosisately

M Lo 45 minutes (o t

W Macomi edufne.
mpabeds are availab

et t) Y CRATI Carrpus Buiing regpay@macomb.sdy

Lampaly
ng H Aoaem 217 . Test .ﬂ.oqudne Books and Supplies
| Books, veppites, and other m,

It will take aporoxmately [
Dl 2ol 10 COMphals oron our wiebeiie. Booksdores are kncifed o Cender
Campui Balding P or Soutn it Building I

L3 Please bring pictune 0 and a &

T Rerits i witing,

et prir
ity i Schedule)

» 108 snd South Camgws \ou can enral

Building M Ro: = i of your dlass schoedile

= Hullding H-Room 219, Wit Macomb's ROIFATRN SAAnErE” with pns 1 et B ksror.
:. weebinlte lar bt af Gpedi d leﬂﬂm in & Course
| o R o Planning Session Complete the Introduction to ANGEL
-
- afe me [ Follawing placement testing, [ ANGEL I Masomb's Lossmis
= P‘H fox th Pisraima ey meet with d counselor 1o dhsusy tht preriides wel
= hn.‘,\. :nf?::lﬂfp :I-Ij': placemant test results and Byflabs, and mates
sy i h . 1 ienscnml andeleaning cum hi Logn
- sample best questions; practice bests, or
— ation, visit weew macomb,eda
. u mpu
== ik COMBRES Retouice ) ::i::-:?i:.:-jrlﬁm Campoy ’
_— T et Ut - o bl DA ¥ Commplele e boducton to Onlne L pama
ahthough e Gy M
ensy berepct o for anline clases, (Keywort starch: ealins
ennol - 4
2
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12| Old Academic Catalog vs.
New Academic Catalog

Old Catalog

EDUCATION:
PARAPROFESSIONAL EDUCATION

South and Center Campuses

The Education-Paraprolessional Educalion program provides
students with the basic competencies, knowladge, and skills
recuisile i seck employment in el School destricts 48 educational
paraprofassionals. Principles of leaming, human growth and
development, and instnictional straegies for working with Special
needs students ara includad. The practicumn componant gives
shudents the opportunity o directly apply dlassroom ey ina
K~12 educational environment.

To panticipate in the practicum students must have a criminal
background check and physical including a TB lest. Student
health cane is not provided by the college or pracicsm sike

Stwdents interested in combining the goal of an Associate
Degres with furher study 10 become leachers ane encouraged
to work closely with an academic advisor or counselor 1o plan
their eourses, Teacher education programs ane highly selective,
Academic performance at Macomb (GPA) will be a significant
facior in admission 10 A university program

ASIOCIATE OF APPLIED SCIENCE DEGREE

REQUIREMENTS

{Minimum &2 Semester Hours)

A. Career Preparation and Related Courses
SUGGESTED | GEM

couEsE COHUPSE MAME SECUENCE | HEES
. Parmprofessional Theony &
EDLAC-1010 Practics X a0
ARD
ENGL-1180 Communications 1 X 40
OR
ENGL-1210 | Composition 1 X £
AND
PSYC-1010 | Introductory Peychology X 40
MATH-1280  Mathematics for Education 1 X a0
ARD
ENGL-1190 Communicalions 2 X 40
OR
ENGL- 1220 Compasition 2 X an
AND
Wallnwesss—Focus Prevention,
PHED-20TD Imdeeveniion, Treatment of X 30
[Ciseasa, Bness & Injury
FEYC-2210 Child Geowth & Develogement X 3440
ECHS-1530 School-Aga Care X 440
ENGL-2640 Children's Lileralure X an
SPCH- 1060 Speech Communication X 30
ECHS-1510 The Exceplional Chid X a
HUMM-ATO0  Compamtive Religions XM
AND
FEYC-2310 Educational Psychology X 440
OR
Introducion o Amencan
POLE-1000 Paiiblcs X 40
OR
SOCY-A0M0 Prnciples of Sociclogy x40
20
440

WUATH-1000 i & prerequisie for MATH-1780 bul may be waved if studen]
has. B colege MaFmatos. COUrse companshe 1 MATH- 1000 or equraient
high school college prep course of an acospiable soore on a placement
£Xam

B. Arts and Sciences Component .....min 18 sem hrs

Rafer bo Degree & Ceificale sechion onling,

= Group | requirernent is mel by successiully completing
ENGL-1180 or ENGL-1210

+ (Group Il requirement is met by successfully completing
MATH-1280

= Group Il requiremeant is met by successiully
comgleting PEYC-1010

= Group IV requirement is med by sucoessiully
comgleting HUMN-1700 or ENGL-2640

+ (Group WV requirement is mat by succassfully completing
PHED-2070

C. Elective COUrSes ..o 18-20 sem hrs
Suggestad Elective Courses
In programs where the combination of required Career
Preparation and relaled coursas and Ans and Scences
courses do nol equal & minimurm of 82 semesber hours, an
academic advisor, counsalor, or program advisor will aid in
fhe sedection of appropriale eleclive courses

COAIRSE COURSE TITLE SEW HRS
EOL-1000 Ganeral Biclogy 1 40
ECHS-1100 Early Childhood Development 40
HIST-am88 | anry History course 3040
MATH-1280 Mathematics for Education 2 A0

0
2
)
X
=
=]
m
w
(x]
=
T
=
[=]
=
L]
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New Catalog

146

ASSOCIATE OF APPLIED SCIENCE IN EDUCATION: PARAPROFESSIONAL EDUCATION

Career preparation and related courses jrequire sucoessfial completion of o mirkmum of 62 credi howrs)
To create an individizalingd program plan, go to www.macomb,ecdu and log-in to Webadeizar > Curment Students
= Academic Profie > My Program Plan

CORE COURSES: COMMON DEGREE CORE REQUIREMENTS FOR

ASSOCIATE OF APPLIED SCIENCE IN EDUCATION: PARAPROFESSIONAL EDUCATION
il COREBUNITE
REMTATESE §
EUC-1010

ECHS-1580

CRIDAT

LOURSE COHaRSE T PALREGUIRITE SOLES

Picsprolesiions Theory & Practice

School-Ape Care

STED SFQUTRCE

ECHS-1100 oo PSY-2010
- ECHS-A520 | Thie Esceptions! Chis . - in
or m'mis-a'ln:\'pragm" COONrator

COMMON DEGREE CORE REQUIRED ARTS AND SCIENCES COMPONENT FOR
ASS0OCIATE OF APPLIED SCIENCE IN EDUCATION: PARBPROFESSIONAL EDUCATION

[MINIMUM 36 SEMESTER HOURS)

Geoup | regurement & met by successlully completing ENEL- 1180 or ENGL-1310

= . i Macamerd, or ENGL-0O50 er EAPP-1500 :
ENGL-1580 Communications 1 swhh gradte - o hesher 40
- ox
BoL 1910 Cotiaisat Pacemend, or ENGL-0050 or EAFP1500 . 10

wiiTh gracis C- or bether
- Geoup M reguiremen! 4 mel by suttewlully comgleting PSYC-1010 -
PENC-100D
SEMELTER T
drenup W requiremant i met by sutcesviully complating MATH: 1220

Gadey Cor bty i WATH-1000 o

an egua g ellage cours, of an
= WiATH. 1280 Alat! thes for Ed I - 40

' e peceptabie seons o4 i pacement o

perequithe g

EGL-1150 Communication 1 ERGL-1150 = 40

Introductony Pupchology

GG N HEUUENLL

BGL-1320 Compineom 2 ENGL- 1310 ig
- Geoup \ eeguireenent s miet By soccesfidly complesisg FHED- 207D -

WWednrss-Foois Preveation,

FHED- 7070 Il reention, Treatmest of Dupass, in
Miness & Byjury
= PEYC-TEED Child Growth B Deslogesint PSYC-1010 - 0
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13 | Old Orientation vs. New
Orientation

Old Orientation

New Student Orientation

(and Course Planning Session)

7%, Macomb
= Community College

Education * Enrichment ® Economic Development

Things you can expect to learn about today:

Certificate and Degree requirements
How the transfer process works

Resources available to assist with your success here at
Macomb

How to read the Catalog & Schedule of Classes
How to register for your classes each semester
What your Placement results mean

Your first semester class schedule

®
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New Orientation

e

\Wg’ Macomb

=& Community College

mic Assistar
ng Canters

Student Resources
Academic Assistance/Learning Centers

Located in the hbrary at each campus, the Acadenic Assistance/Leaming Centers suppan
classroom instructon with a wede range of wdeo, auwdio, computer software, books, and
laboratony materials. Staff is avedable to help students determine which resources might be best
for their particular need. The centers provide an area for students to study indmdually or in small
growps. Tutor-led study sessions are available for many subgects such as mathematics, biclogy,
chemistry. and physics

Macomb Student

Smdent Success Seminars

Thess seminars ane ofered throughout the fall and winter semesters lo as5ist students in
developing acadermsc shills that will support thewr success in class. Proven technigues ara
preseniad about a vanety of topics such as time management, test anxiety, and how to take
notes during a lecture. The underlying theme of the seminars is 1o leam to "study smarter, not
harder " The seminars ate free and are offered medday and in the evening. Schedules are posted
onling, in the Academic Assistance/Leaming Centers, and in the current schedule of classes. A
limited number of segsions run duning the summer
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